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Below is a collection of video shorts designed to help instructors with individualized tasks within the Brightspace LMS. 

NOTE: Bookmark this page and check back often as additional resources are added. 
 

GETTING STARTED 

Instructor Access 

Student Access 

Platform Header 

Course Homepage Overview 

Teacher Contact Information 

 

CLASS PLAN 

Customizing Student Schedule 

Creating Events 

Assigning Events to Groups 

Setting Due Dates 

 

GRADEBOOK BASICS 

Adjusting Gradebook View 

View/Setting Options 

Search Options 

Manage Grades Tab 

 

INSTRUCTOR TOOLS 

Creating Rubrics 

Associating and Using Digital Rubrics 

Classlist 

View as User 

Creating Groups 

Checklist Creation/Usage 

Survey 

ANNOUNCEMENTS 

Basic Announcements 

Video Announcement 

Using Replacement Strings 

Adding Conditional Release 

Insert Embed Code 

 

COMMUNICATION 

Emailing from Brightspace 

Creating Intelligent Agents 

Creating Discussion Communication 

Groups 

 

GRADING 

Grading Written Assignments 

Bulk Downloading Assignments 

Originality Checker 

Grading Free Response Questions 

Adding Quiz Feedback 

Resetting Quizzes 

Exempting Grade Items 

Grading Discussions Via Discussion Tool 

Grading Discussions Via Gradebook 

Grading Discussion Threads Individually 

Adding Feedback through the Gradebook 

Permanently Hiding Assignments 

 

REPORTS AND DATA 

Brightspace Reports 

Progress Tools 

 

CLASS CONNECT 

Create Class Connect 

Recurring Class Connect Session 

 

DISCUSSION ASSIGNMENTS 

Discussion Overview Access 

Discussion Board Overview Options 

Adjusting Discussion Board Options 

Discussion Posts and Replies 

Discussion Group Restrictions 

Discussion Subscriptions 

 

MODIFICATIONS 

Hiding Content 

Adding Content 

Creating Quizzes 

Creating Assignments 

Creating Discussions 

 

QUIZZES AND EXAMS 

Editing Quizzes and Exams 

Editing Quizzes and Exam Properties 

Accessing Quiz Properties via Content 
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